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The Attitude of the Accountant Toward His Report 
EV E R Y accountant on the staff who has anything to do with the preparation of 
reports has a duty to realize the import-
ance of the report in the execution of an 
engagement. There are relatively few 
cases where the client's impression of the 
quality of service performed by the firm 
and by its representative in charge is not 
influenced very materially by his opinion 
regarding the report. 
It is rather dangerous to deal in generali-
ties with respect to the requirements of 
reports, but the majority of audit engage-
ments call for the preparation of financial 
statements, in varying degrees of detail, 
and of comments designed to supplement 
the statements and furnish such other in-
formation as may seem appropriate in the 
particular case. While the content and 
form of reports must be governed to some 
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extent by the necessity for observance of 
sound accounting principles and of such 
practices as have been adopted by the 
organization as a result of long experience, 
the determination of what is appropriate 
to include in any report is very largely a 
matter of ascertaining the wishes, view-
point, or needs of the client. 
As clients seldom indicate in advance 
with any degree of particularity their de-
sires concerning the composition of reports, 
it is incumbent upon the firm, through some 
of its representatives, to endeavor to as-
certain each client's viewpoint in that 
regard and, when successful in doing so, 
to be governed accordingly if possible. 
When any information concerning the re-
port requirements is obtained by a prin-
cipal it is communicated to the accountant 
in charge who will prepare the report. 
When the accountant has no such guidance 
he must undertake to make whatever in-
quiries and observations are necessary and 
practicable to enable him to determine, so 
far as possible, the requirements of the 
situation. 
If it is impracticable to establish the 
contact with the client necessary to learn 
his ideas concerning the report, or if, as 
often happens, the client is not sufficiently 
familiar with such matters to indicate his 
desires, the accountant should consider 
carefully all angles of the situation and 
bring into play his practical business ideas, 
to the end that the report may be designed 
to be lucid and helpful to the individual or 
group for whom it is intended. To do 
this the accountant must usually have a 
broad, practical conception of business 
affairs and must consistently endeavor to 
relegate accounting to its proper place as 
merely a means of expression of business 
facts. 
It will be seen that a great deal is ex-
pected of the accountant in the way of 
exercising judgment with respect to the 
substance of the report. Probably it is 
unnecessary to inquire as to any account-
ant in the organization who is called upon 
to prepare reports whether he regards this 
responsibility as a burden or a privilege. 
As the ability and consequent value of an 
individual develop and increase only with 
the exercise of his powers, any opportunity 
to assume responsibility should be wel-
comed. 
It is the policy of the organization that 
all reports, by whomever prepared, shall 
be reviewed by another before being typed 
and rendered to the client. This policy is 
based upon the common-sense principle 
that two heads are better than one; and 
it is the aim to make the review consistent 
with that principle. This means that the 
report as finally passed is the work of the 
originator supplemented by that of the 
reviewer, and not the reverse. 
The persons selected to review reports 
are naturally those who have a peculiar 
aptitude in that direction and who have 
specialized in the necessary technique. 
Manifestly, such persons are usually able 
to improve the reports prepared by those 
who are not so familiar with or proficient 
in the various matters involved. It may 
be, also, that in an effort to improve a 
report the reviewer will employ his own 
personal modes of expression, but it is the 
aim to minimize changes in reports which 
constitute merely restatements in the re-
viewer's personal style. 
It is to be regretted that many ac-
countants seem to be deterred from putting 
forth their best efforts in the preparation 
of reports by the notion that whatever 
they may do, the reviewer will insist upon 
giving effect to his own personal ideas. 
Such a nation is utterly fallacious. On the 
contrary, the supreme desire of the report 
reviewer is to pass a report without change. 
Many accountants who early in their career 
were almost hopelessly discouraged by the 
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revision of their reports, have succeeded, 
through studious application and effort, in 
preparing reports which require little or no 
revision to make them very creditable to 
the individual and the organization. 
Another feature of report procedure is 
that, as a precaution against possible error, 
all figures and references in reports are 
checked in the office. Occasionally it is 
found that accountants place too much 
reliance upon that verification and are not 
as careful as they might be with respect 
to the accuracy of reports. It seems 
hardly necessary to state that full respon-
sibility in such matters rests upon the 
accountant doing the work. 
The attitude of the accountant toward 
his report should, therefore, in all respects 
be that of responsibility and pride. He 
should aspire to such a degree of perfection 
that he would be glad to have the report 
known as his work. 
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